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BEAUMONT TEACHERS ASSOCIATION 
 

CONFERENCE ATTENDANCE REQUEST FORM 
 

 
NAME: ________________________________________________________________ 
 
EMAIL: _______________________________________________________________ 
 
SITE: ________________________________________________________________ 
 
CONTACT NUMBER: __________________________________________________ 
 
CONFERENCE: ________________________________________________________ 
 
DATE(S) OF CONFERENCE: ___________________________________________ 
 
BTA LEADERSHIP/COMMITTEE POSITION: ___________________________ 
 
FIRST TIME ATTENDEE:  _____YES   ____NO 
 
SUBSTITUTE NEEDED:   ____ YES    ____ NO 
 
REASON FOR ATTENDANCE: 
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 
 
**Please note that in order to ensure that as many members as possible are able to attend, you must share 
a room. Please note on form the name of requested roommate. Single room requests must be approved in 
advance and member will be responsible for difference of shared vs. single room cost. 

 
(Must be submitted 2 working days prior to conference and/or hotel registration deadline 

- requests received after this will not be considered) 
 
 
____ Roommate Request                  Name ___________________________ 
 
____ Single Room Request (member will pay ½ the cost of the hotel) 
 
---------------------------------------------------------------------------------------------------------- 

(For office use only) 

 
____ Approved    
 
____ Disapproved    
 
____ Approved with the following conditions: __________________________________ 
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                  Date: _____________________________ 
 
 
                  Signature: __________________________ 
 
 
 
 

 
BEAUMONT TEACHERS ASSOCIATION 

 
CONFERENCE ATTENDANCE CRITERIA AND REQUIREMENTS 

 
 

1. Must be a member in good standing of the Beaumont Teachers 
Association/CTA/NEA. 
 

2. Whenever possible, minority grant for conference must be applied for. 
 

3. When a member applies for and is granted a minority grant for attending, they 
will be able to have their own room at no cost to the member. (Justified in offset 
of conference fees being covered by CTA). 

 
4. Priority will be given to first time participants who have a desire to develop 

leadership skills which will enhance the Association. 
 

5. Those unit members who are actively involved in the operations of the 
Association (i.e., Bargaining, Political action, Grievance, Organizing, Community 
Outreach) will be given consideration to attend conferences directed at their 
current field of involvement in the Association. 
 

6. Upon completion of conference, attendee will provide the Rep. Council with a 
written and/or oral report of conference including any materials obtained at the 
conference.  Said report will be at the Rep. Council following the conference. 

 
7. Members who attend informational conferences for the specific purpose of 

obtaining information for the membership-at-large will be required to present a 
teacher led training on the topic. The teacher led training will take place no more 
than a month after the conference was attended.  
 

8. Continued selection for attendance at conferences that are paid for by BTA will 
be dependent on following through with conference attendee expectations.  
 

9. As outlined in our BTA standing rules, members selected to attend conferences 
will provide our BTA Treasurer with a check for 200 dollars to hold their spot. 
After the member has attended the training, the 200 dollar check will be returned. 
If the member fails to attend the conference, and fails to notify BTA leadership in 
a timely enough manner to cancel their reservation and schedule an alternate, 
BTA will cash the check and use those funds to cover the cost of incurred 
conference and hotel fees.  
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